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TEMPLATE INVITATION TO RATERS
INSTRUCTIONS: Customize the following email template to invite your prospective raters to evaluate you through the 360-degree leadership assessment. Send your list of confirmed raters using the provided spreadsheet to Kate (kate@wisdom-works.com) by August 21, 2026. 

Dear NAME,

I am participating in the President’s Leadership Institute, a transformational leadership program of the College of Charleston. 

As part of this program, I am working with an executive coach to evaluate my leadership attributes. I would appreciate your feedback through the Leadership Circle Profile, a 360-degree assessment tool designed to measure my current leadership skills and develop my leadership potential. I am asking for your feedback because I value our relationship and your perspective.

Please let me know by August 20, 2026, if you are willing to give me feedback. If yes, please add notifications@theleadershipcircle.com to your email address book.

Completing the survey takes about 20-30 minutes. All survey answers are anonymous (except for Boss and Boss’s Boss, whose survey answers are reported alone). Your honest feedback means a great deal to me, and I hope you will agree to participate.

Please contact me if you have questions. I look forward to hearing from you soon.

Warm regards,

YOUR NAME
YOUR CONTACT INFO



REMINDER EMAIL: You can adjust this template to reminder your raters to complete the assessment. 

Dear NAME,

This is a friendly reminder to please complete the Leadership Circle Profile assessment by Friday, September 11th.  

This assessment is part of my experience in the College of Charleston’s President’s Leadership Institute, where I’ll be working with an executive coach to evaluate my leadership attributes.

Your feedback means a great deal to me and will help me gain insight into how I lead and interact with others. 

The online assessment takes 20-30 minutes to complete, and your personalized link was sent from notifications@theleadershipcircle.com. All survey answers are anonymous (except for Boss and Boss’s Boss, whose survey answers are reported alone), so it is primarily the breadth of data I receive (which your response supports) that will contribute most to my professional development. 

Thank you for contributing to my growth and development. 

Please contact me if you have questions. I look forward to receiving your response.

Warm regards,

YOUR NAME
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